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         SPECIAL TERMS AND CONDITIONS: 
 

A.          ADDITIONAL INFORMATION:  The Commonwealth reserves the right to ask 

any offeror to submit information missing from its offer, to clarify its offer, and to 

submit additional information which the Commonwealth deems desirable. 

 

B. ADVERTISING:  In the event a contract is awarded for supplies, equipment, or 

services resulting from this solicitation, no indication of such sales or services to 

the  Commonwealth of Virginia  will be used in product literature or advertising.  

The Contractor shall not state in any of the advertising or product literature that the 

Commonwealth of Virginia or any agency or institution of the Commonwealth has 

purchased or uses its products or services. 

 

C. AUDIT:  The Contractor hereby agrees to retain all books, records, and other 

documents relative to this contract for five (5) years after final payment, or until 

audited by the Commonwealth of Virginia, whichever is sooner.  The agency, its 

authorized agents, and/or State auditors shall have full access to and the right to 

examine any of said materials during said period. 

 

D. AVAILABILITY OF FUNDS:  It is understood and agreed between the parties 

herein that the agency shall be bound hereunder only to the extent of the funds 

available or which may hereafter become available for the purpose of this 

agreement. 

 

E. CANCELLATION OF CONTRACT: The purchasing agency reserves the right to 

cancel and terminate any resulting contract, in part or in whole, without penalty, 

upon 60 days written notice to the Contractor.  In the event the initial contract 

period is for more than 12 months, the resulting contract may be terminated by 

either party, without penalty, after the initial 12 months of the contract period upon 

60 days written notice to the other party.  Any contract cancellation notice shall not 

relieve the Contractor of the obligation to deliver and/or perform on all outstanding 

orders issued prior to the effective date of cancellation.  Cancellation of Purchases 

Orders shall be made in accordance with Section 7-12 of the Vendors Manuals. 

 

F. CONFIDENTIALITY:  The Commonwealth agrees that neither it nor its 

employees, representatives, or agents shall knowingly divulge any proprietary 

information with respect to the operation of the software, the technology embodied 

therein, or any other trade secret or proprietary information related thereto, except 

as specifically authorized by the contractor in writing or as required by the 

Freedom of Information Act or similar law.  It shall be the contractor's 

responsibility to fully comply with Section 11-52 D. of the Code of Virginia.  All 

trade secret or proprietary information must be identified in writing or other 

tangible form and conspicuously labeled as "proprietary" either prior to or at the 

time of submission to the Commonwealth. 

 

G. IDENTIFICATION OF PROPOSAL ENVELOPE:  If a special envelope is not 

furnished, or if return in the special envelope is not possible, the signed proposal 

should be returned in a separate envelope or package, sealed and identified as 

follows: 
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From:  _________________________________________________________ 

 Name of Offeror             Due Date / Time 

____________________________________________________ 

 Street or Box Number                  RFP No.  

____________________________________________________ 

 City, State, Zip Code                RFP Title 

Name of Contract/Purchase Officer or Buyer: ____________________ 

The envelope should be addressed as directed on Page 1 of the solicitation. 

 

If a proposal not contained in the special envelope is mailed, the Offeror takes the 

risk that the envelope, even if marked as described above, may be inadvertently 

opened and the information compromised which may cause the proposal to be 

disqualified.  Proposals may be hand delivered to the designated location in the 

office issuing the solicitation.  No other correspondence or other proposals should 

be placed in the envelope. 

 

H.          SUBCONTRACTS:  No portion of the work shall be subcontracted without prior 

written consent of the Issuing agency.  In the event that the Contractor desires to 

subcontract some part of the work specific herein the contractor shall furnish the 

purchasing agency the names, qualifications and experience of their proposed 

subcontractors.  The Contractor shall, however, remain fully liable and responsible 

for the work to be done by its subcontractor(s) and shall assure compliance with all 

requirements of the contract.  

          

  I     RENEWAL OF CONTRACT: No renewal options remain under this contract. 

 

 

AUTHORIZATION TO CONDUCT BUSINESS IN THE COMMONWEALTH:  A 
contractor organized as a stock or nonstock corporation, limited liability company, 
business trust, or limited partnership or registered as a registered limited liability 
partnership shall be authorized to transact business in the Commonwealth as a 
domestic or foreign business entity if so required by Title 13.1 or Title 50 of the 
Code of Virginia or as otherwise required by law. Any business entity described 
above that enters into a contract with a public body pursuant to the Virginia Public 
Procurement Act shall not allow its existence to lapse or its certificate of authority 
or registration to transact business in the Commonwealth, if so required under 
Title 13.1 or Title 50, to be revoked or cancelled at any time during the term of the 
contract. A public body may void any contract with a business entity if the 
business entity fails to remain in compliance with the provisions of this section. 
 
STATE CORPORATION COMMISSION IDENTIFICATION NUMBER:  Pursuant 
to Code of Virginia, §2.2-4311.2 subsection B, a bidder or offeror organized or 
authorized to transact business in the Commonwealth pursuant to Title 13.1 or 
Title 50 is required to include in its bid or proposal the identification number 
issued to it by the State Corporation Commission (SCC). Any bidder or offeror 
that is not required to be authorized to transact business in the Commonwealth 
as a foreign business entity under Title 13.1 or Title 50 or as otherwise required 
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by law is required to include in its bid or proposal a statement describing why the 
bidder or offeror is not required to be so authorized.  

 

eVA BUSINESS-TO-GOVERNMENT CONTRACTS AND ORDERS: It is 
anticipated that the contract will result in multiple purchase orders (i.e., one for 
each delivery requirement) with the eVA transaction fee specified below 
assessed for each order.” 
a. For orders issued prior to August 16, 2006, the Vendor Transaction Fee is 1%, 
capped at a maximum of $500 per 
order. 
b. For orders issued August 16, 2006 thru July 1, 2011, the Vendor Transaction 
Fee is: 
(i) DMBE-certified Small Businesses: 1%, Capped at $500 per order. 
(ii) Businesses that are not DMBE-certified Small Businesses: 1%, Capped at 
$1,500 per order. 
c. For orders issued July 1, 2011 thru June 30, 2012, the Vendor Transaction 
Fee is: 
(i) DMBE-certified Small Businesses: 0.75%, Capped at $500 per order. 
(ii) Businesses that are not DMBE-certified Small Businesses: 0.75%, Capped at 
$1,500 per order. 
d. For orders issued July 1, 2012 and after, the Vendor Transaction Fee is: 
(i) DMBE-certified Small Businesses: 1%, Capped at $500 per order. 
(ii) Businesses that are not DMBE-certified Small Businesses: 1%, Capped at 
$1,500 per order. 
The specified vendor transaction fee will be invoiced, by the Commonwealth of 
Virginia Department of General Services, 
approximately 30 days after the corresponding purchase order is issued and 
payable 30 days after the invoice date. Any 
adjustments (increases/decreases) will be handled through purchase order 
changes. 
The eVA Internet electronic procurement solution, website portal 
www.eva.virginia.gov, streamlines and automates 
government purchasing activities in the Commonwealth. The portal is the 
gateway for vendors to conduct business with state 
agencies and public bodies. 
Vendors desiring to provide goods and/or services to the Commonwealth shall 
participate in the eVA Internet e-procurement 
solution and agree to comply with the following: If this solicitation is for a term 
contract, failure to provide an electronic 
PIM 98-029 
B-29 
catalog (price list) or index page catalog for items awarded will be just cause for 
the Commonwealth to reject your bid/offer 
or terminate this contract for default. The format of this electronic catalog shall 
conform to the eVA Catalog Interchange 
Format (CIF) Specification that can be accessed and downloaded from 
www.eVA.virginia.gov. Contractors should email 
Catalog or Index Page information to eVA-catalog-manager@dgs.virginia.gov. 


